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086G25 - Clerical check request GCSE 
Prince Henrys High School: Centre 24080
This is a re-check of all clerical procedures leading to the issue of a result. This service will include the following checks:
· that all parts of the exam paper have been marked
· the totalling of marks
· the recording of marks
· at request, a copy of the re-checked exam paper(s) for those units/components included in the Access to Script service
Candidate consent is required for this service - please complete this overleaf. The request must be received by Prince Henrys High School by 13:00 on Thursday 24th September 2026. The cost of the request must be made via Parent Pay and the reference detailed below. The deadline for completion is within 20 calendar days of the awarding body receiving the request. 
Student Name……………………………………………………………………………………….. Candidate no……………………..… 
Email address……………………………………………………………………………………………………………………………….
	Service 1: Clerical Check
	Qualification 1
	Qualification 2
	Qualification 3

	Exam Board :
	
	
	

	Subject :
	
	
	

	Paper :
	
	
	

	Paper :
	
	
	

	Paper :
	
	
	

	Cost per request : 
	£
	£
	£



	Total Cost :
	£

	Parent Pay order reference number (9 digits long and found on your email confirmation) 
	



_____________________________________________________________________________________________
Office use only.
Date processed by Examinations Office:  ………………………………………………….

Outcome of enquiry: …………………………………………………………………………………

Date pupil informed: …………………………………………………………………………………

Payment banked / refunded: …………………………  Date on Sims…………………..  



Clerical Check GCSE - Consent Form 086G26
Information for candidates
The following information explains what may happen following an enquiry about a result and any subsequent appeal.
If you make an enquiry about a result for one of your examinations after your subject grade has been issued, there are three possible outcomes:
· Your original mark is lowered, so your final grade may be lower than the original grade you received.
· Your original grade is confirmed as correct, so there is no change to your grade.
· Your original mark is raised, so your final grade may be higher than the original grade you received. 
In order to proceed with your enquiry about results you must sign the form below. This informs the head of centre that you understand what the outcome might be, and that you give your consent to the enquiry about results being made.
No enquires can be made without your consent.
I give consent for the head of examination centre to make an enquiry about the result of my examination(s) listed overleaf. In giving consent I understand the final subject grade awarded to me following an enquiry about the result and any subsequent appeal may be lower than, higher than, or the same as the grade which was originally awarded for this subject.
Signed……………………………………………………………………………………….	                  Date………………………………
086G25
[image: ]086G25
image2.jpeg
PRINCE HENRY’S HIGH SCHOOL

An “Outstanding” Academy for Students aged 13-18
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