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1. STATEMENT OF HEALTH & SAFETY POLICY 

 
The Governors of Prince Henry’s High School (Prince Henry’s) recognise their responsibility under 
The Health and Safety at Work etc. Act (1974), so far as is reasonably practicable, to: 
 
a) Provide safe systems of work, plant and equipment. 
 
b) Provide for the safe use, handling, storage and transport of articles and substances. 
 
c) Provide such information, instruction, training and supervision as is necessary for staff and 

pupils to undertake their work safely. 
 
d) Provide a safe place of work with safe means of access and egress for all persons using the 

premises. 
 
e) Provide a safe and healthy working environment with adequate welfare arrangements. 
 
f) Provide for the health and safety of persons not employed by the school, but who may be 

affected by its activities. 
 
g) Encourage all staff to take reasonable care for their own health and safety and to co-operate 

with the management of the school in the carrying out of their statutory duty. 
 
h) Require all staff to report through the appropriate channels, any problem, defect or hazard 

likely to lead to a lack of safe or healthy conditions for themselves or others. 

 
The Governors recognise the need to consult staff on matters of health and safety and will recognise 
the right of the staff to appoint Safety Representatives, through their recognised Trade Unions or 
professional associations.   The Governors will accommodate the establishment of a School Safety 
Committee on which the staff Safety Representatives, amongst others, may serve, should it be 
requested by staff or their representatives. 
 
No individual member of staff shall be required to undertake specific responsibility for any health 
and safety function without having first been consulted. 
 
The Governors recognise the Statement of General Policy of Worcestershire County Council’s 
Directorate of Educational Services, together with its organisation and arrangements and undertake 
to comply with its requirements and procedures in respect of maintaining safe and healthy places 
of work for the staff and pupils of the school, as laid down in the Directorate’s Handbook of Safety 
Information. 
 
The Governors recognise that it may on occasions be necessary to seek advice on specialist matters 
pertaining to health and safety and will consult the Health and Safety Co-ordinator of 
Worcestershire County Council’s Directorate of Educational Services or such other persons as may 
be necessary. 
 
The Governors recognise the need to ensure that sufficient funds are reserved for the inspection 
and maintenance of those items of premises and equipment where financial responsibility has been 
delegated to them. 
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The Governors recognise their responsibilities to ensure that any significant risks arising from 

work activities, equipment or premises are assessed.  This policy is based on advice from the 

Department for Education on health and safety in schools and the following legislation: 

 The Health and Safety at Work etc. Act 1974, which sets out the general duties employers 
have towards employees and duties relating to lettings 

 The Management of Health and Safety at Work Regulations 1992, which require employers to 
make an assessment of the risks to the health and safety of their employees 

 The Management of Health and Safety at Work Regulations 1999, which require employers to 
carry out risk assessments, make arrangements to implement necessary measures, and 
arrange for appropriate information and training 

 The Control of Substances Hazardous to Health Regulations 2002, which require employers to 
control substances that are hazardous to health 

 The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013, 
which state that some accidents must be reported to the Health and Safety Executive and set 
out the timeframe for this and how long records of such accidents must be kept 

 The Health and Safety (Display Screen Equipment) Regulations 1992 (amended 2002), which 
require employers to carry out digital screen equipment assessments and states users’ 
entitlement to an eyesight test 

 The Gas Safety (Installation and Use) Regulations 1998, which require work on gas fittings to 
be carried out by someone on the Gas Safe Register 

 The Regulatory Reform (Fire Safety) Order 2005, which requires employers to take general 
fire precautions to ensure the safety of their staff 

 The Work at Height Regulations 2005, which requires employers to protect their staff from 
falls from height 

 The Manual Handling Operations Regulations 1992, which requires employers to apply control 
measures to prevent or reduce the risk of injury to employees from manual handling of loads 

 The Provision and Use of Work Equipment Regulations 1998, which requires employers to 
ensure that equipment provided for use is suitable, safely maintained and used 

 

The school follows national guidance published by Public Health England when responding to 

infection control issues. 

 
This policy complies with our funding agreement and articles of association. 

 
 

Signed :    Date : 13th March 2019 
                      Headteacher 

 

Signed :    Date : 13th March 2019 
                    Chair of Governing Body 

https://www.gov.uk/government/publications/health-and-safety-advice-for-schools
http://www.legislation.gov.uk/ukpga/1974/37
http://www.legislation.gov.uk/uksi/1992/2051/regulation/3/made
http://www.legislation.gov.uk/uksi/1999/3242/contents/made
http://www.legislation.gov.uk/uksi/2002/2677/contents/made
http://www.legislation.gov.uk/uksi/2013/1471/schedule/1/paragraph/1/made
http://www.legislation.gov.uk/uksi/1992/2792/contents/made
http://www.legislation.gov.uk/uksi/1998/2451/regulation/4/made
http://www.legislation.gov.uk/uksi/2005/1541/part/2/made
http://www.legislation.gov.uk/uksi/2005/735/contents/made
http://www.legislation.gov.uk/uksi/1992/2793/contents/made
http://www.legislation.gov.uk/uksi/1998/2306/contents/made
https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities/chapter-9-managing-specific-infectious-diseases
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2. THE ORGANISATION 

2.1 The Governing Body 

 
a) Has overall responsibility as employer for all aspects of health and safety of employees, 

pupils and other persons at Prince Henry’s High School (under Sections 2 and 3 of The Health 
and Safety at Work etc. Act 1974). 

 
b) Has responsibility for appointing competent principal contractors where building or plant 

maintenance work is done. 
 
c) Has responsibility for appointing a competent person as Planning Supervisor in those works 

which fall within the scope of The Construction (Design and Management) Regulations 1994, 
unless the Local Education Authority has initiated the building work, in which case this will 
be their responsibility. 

 

2.2 The Governing Body 

 
The Governing Body, through the Headteacher, is responsible for: 

 
a) Ensuring that the school’s Health & Safety Policy is implemented, monitored and regularly 

reviewed and revised as necessary. 
 
b) Ensuring that sufficient funds are reserved for meeting their responsibilities for Health and 

Safety, in particular for the maintenance of those items of premises and equipment for 
which they have financial responsibility under the Scheme for Financing of Schools. 

 
c) Monitoring the (Health and Safety) need for building maintenance in the school and 

implementing repairs as necessary. 
 
d) Liaising with appropriate consultants about structural defects that could adversely affect 

the health and safety of staff, pupils and other persons.  
 
e) The safe condition, storage and maintenance of equipment, vehicles and plant at the school, 

and ensuring that such equipment can be used safely in the normal running of the school. 
 
f) Ensuring that the premises, the means of access and exit, and any plant or substance on the 

premises are safe and without risks to health. 
 
g) Ensuring that safety rules concerning the use of premises and equipment are displayed at 

appropriate locations in the school and are enforced. 
 
h) The adoption of safe working practices by staff and pupils and by contractors on site. 
 
i) Acting to deal with potential hazards to health and safety, liaising where appropriate, with 

consultants 
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2.3 The Headteacher 

 

The Headteacher is responsible for: 

 

a) The implementation of the school’s Health & Safety Policy. 

b) Advising the Governing Body of the need to review the school’s Health & Safety Policy. 

c) The day to day responsibility for Health and Safety in the school. 

d) Ensuring that risk assessments are carried out in accordance with those items of legislation 

listed on page 5 of this Policy.   

e)  Ensuring that staff receive appropriate Health and Safety training. 

f) Carrying out the annual safety audit and reporting to the Governors’ Safeguarding, Health 

& Safety, Insurance and Property Committee (SHIP) 

g) Ensuring that all problems or defects affecting the health and safety of staff, pupils or other 

persons in the school are dealt with. 

h) Notifying the Health and Safety Executive of any serious accidents to pupils, staff or other 

persons.  

i) Notifying the Governors of any hazards or problems affecting the health, safety or welfare 

of staff, pupils or others.  

j) Emergency procedures, including evacuation, in case of fire or bomb threats. 

k) Ensuring that adequate provision is made for the administration of First Aid. 

l) Ensuring that all new material on health and safety matters, supplied by the Local Education 

Authority or the Health and Safety Executive, is brought to the attention of any relevant 

persons promptly. 

m) Facilitating the meeting of a School Safety Committee, if it is requested by staff or approved 
Trade Union Safety Representatives, and for attending such meetings. 

 
n) Consultation with approved Trade Union Safety Representatives on any matters affecting 

the health, safety or welfare of any members of staff and for facilitating the carrying out 
of their duties, including safety inspections and attendance at training courses (in 
accordance with procedures laid down in the Local Education Authority’s Handbook of Safety 
Information). 

 

2.4      Heads of Department 

  
Heads of Department are responsible for: 
 
a) All matters of Health and Safety in their department. 
 
b) Bringing to the notice of the Headteacher (or the School’s Safety Officer) any problems or 

defects affecting the health, safety or welfare of staff, pupils or other persons in their 
faculty, department or subject area. 
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c) Having a working knowledge of regulations, guidance materials and codes of practice in 

their subject areas. 
 
d) Producing a departmental Health & Safety Policy and revising it as necessary. 
 
e) Ensuring that staff have received adequate training on Health and Safety aspects of their 

specialist areas (especially where use of potentially hazardous equipment or substances is 
undertaken). 

 
f) Ensuring that necessary personal protective equipment (ie eye protection or protective 

clothing) is available and kept well maintained. 
 
g) Ensuring that any risks specific to their area of work are adequately assessed (eg risk 

assessments for the use of tools or equipment, COSHH assessments for the use of hazardous 
substances). 

 
h) Ensuring that relevant safety signs and notices are displayed (eg signs requiring use of eye 

protection, restricting use of teacher only machines to named individuals, positions of gas, 
water or electrical isolators etc). 

 

2.5 Other Teaching and Technicians/Support Staff 

  
Other Teaching and Technicians/Support staff are responsible for: 
 
a) Ensuring that they are familiar with and comply with the school and, where applicable, the 

departmental or subject Health & Safety Policy. 
 

b) Reporting any defects or problems affecting the health and safety of themselves, their 
pupils, other staff or any other person, through their Head of Department to the 
Headteacher or School’s Safety Officer. 

 
c) Co-operating with their employer (Governing Body) to enable them to comply with the 

requirements of The Health and Safety at Work etc. Act 1974. 

2.6 The Site Manager 

 
The Site Manager is responsible for: 
 
a) Ensuring that he/she is familiar with and complies with the school’s Health & Safety Policy.   

He/she should also be familiar with the Local Education Authority’s Health & Safety Policy 
“Safety of Buildings” (published in the Local Education Authority’s “Handbook of Safety 
Information”). 

 
b) Bringing to the attention of the Headteacher (or School’s Safety Officer) any problems or 

defects affecting the health and safety of any person on the school premises. 
 
c) Bringing the school’s Health & Safety Policy and risk assessments to the attention of any 

cleaning or other staff (including contract cleaners or grounds staff) working under their 
direction, in so far as is affects the work of those persons (eg in use and storage of equipment 
and materials). 
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d) Ensuring that any staff under his/her direct control (ie non contract staff) receive adequate 
training and instruction in the use of any equipment or materials that they are expected to 
use. 

 
e) Ensuring that all equipment and materials received have adequate health and safety 

information (eg safety data sheets to allow COSHH assessments to be carried out). 
 
f) Ensuring that safe procedures are laid down and used when work of a potentially hazardous 

nature is undertaken by themselves or others working under their direction. 
 
g) Ensuring that due warning is given of any caretaking/cleaning operations that could 

constitute a hazard to other users of the premises. 
 
h) Informing the Headteacher (or School’s Safety Officer as appropriate) of the arrival (or 

expected arrival) of contractors for maintenance work. 
 
i) Informing contractors of any hazards that could affect their health and safety while working 

in the school. 
 
j) The safe use and maintenance of all plant and equipment and the safe use and storage of 

all materials used for that maintenance. 

 

2.7 The First Aider   

  
The First Aider is responsible for: 
 
a) Maintaining the First Aid Boxes in line with the guidance given in the Local Education 

Authority’s Handbook of Safety Information and controlling and maintaining any other First 
Aid supplies as may be kept separately. 

 

2.8 Safety Representatives (Appointed by Staff/Trade Unions/ 

Professional Associations 

  
Safety Representatives (Appointed by Staff/Trade Unions/Professional Associations have the right 
to: 
 
a) Carry out termly inspections of the premises and submit a written report to the 

Headteacher. 
 
b) Receive any reports of inspections or accident investigations made by the Health and Safety 

Executive. 
 
c) Represent their membership to the Headteacher (as representative of the employer) on 

matters affecting the health, safety or welfare of staff. 
 
d) Represent the staff/Union membership on school safety committees. 
 
e) Receive such training as may be necessary for them to perform their duties. 
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2.9 Catering Manager  

  
The Catering Manager is responsible for: 
 
a) Ensuring that he/she is familiar with and complies with the school’s Health & Safety Policy. 
 
b) Bringing to the attention of the Headteacher (or School’s Safety Officer) any problems or 

defects affecting the health and safety of any person in the area for which they have 
responsibility. 

 
c) All other health and safety requirements involved in the running of the school’s kitchen will 

be monitored and reported to the school by the contractor employing the Catering Manager. 

3. THE ARRANGEMENTS 

Access and Egress 

See Severe Weather Routine and Site Clearance Guidance 

Accident Reporting 

See Staff Handbook and Handbook of Safety Information p2.1 – 2.3 

The Arts 

See Departmental Policies/Handbooks 

Blood-borne Diseases 

Handbook of Safety Information p 2.12 – 2.13, Infection Control Guidelines for Schools 

Building Repairs and Contractors 

Handbook of Safety Information p 2.14 – 2.16, School Asbestos Register 

Cleaning 

Handbook of Safety Information p 220 – 223, Delegated to Cleaning Contractors, COSHH Risk 
Assessment p 2.17 – 2.20 

Communications 

Staff Handbook   

Consultation (Staff/Trade Union Safety Representative) 

Handbook of Safety Information p 2.80 – 2.81 

Design and Technology 

See Departmental Handbook 

Display Screen Equipment (VDU’s) 

Handbook of Safety Information p. 2.21 – 2.23 

Educational Journeys and Visits 

Handbook of Safety Information p. 2.28 – 2.33, Off-Site Visits, Field Studies and Outdoor Education 
Guidelines, Staff Handbook  
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Fire Alarms 

Handbook of Safety Information p 2.39, Weekly Tests by Caretakers 

Fire Appliances 

Handbook of Safety Information p 2.39, Annual Examination 

Fire Evacuation and Fire Drills 

Handbook of Safety Information p 2.40, Staff Handbook   

Fire Prevention 

Handbook of Safety Information p 2.41  

Fire Risk Assessment 

Handbook of Safety Information p. 2.40, County Fire Risk Assessment for the school 

First Aid 

Handbook of Safety Information p. 2.12 and 2.45, Compulsory use of gloves for spillages, Staff 
Handbook 

Flammable Substances and Hazardous Chemicals 

Handbook of Safety Information p 2.51 and 2.17 – 2.20, Chemical cupboards in Science Prep Rooms, 
Specialist cabinet in basement for Caretakers 

Information/Publications 

Available from the Deputy Headteacher i/c Health & Safety for staff to view, other relevant 
information circulated by the Deputy Headteacher i/c Health & Safety as and when appropriate 

Lettings 

See separate Policy 

Machinery and Plant 

Handbook of Safety Information p 4.32, DT Handbook 

Medicines 

Handbook of Safety Information p 2.63, stored and logged in school office 

Monitoring of Accidents and Near Misses 

Accident Reports and Near Misses to the Deputy Headteacher i/c Health & Safety, Staff Handbook, 
Reported to Governors’ Safeguarding, Health & Safety, Insurance and Property Committee termly. 

Physical Education 

See Departmental Handbook 

Playground Safety and Supervision 

Handbook of Safety Information p 2.63. 

Portable Electrical Appliance Testing 

Tested annually in February 

Protective Clothing 

Handbook of Safety Information p 4.49, 6.8 and Section 8, Departmental Handbooks 
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Public Performances 

Handbook of Safety Information p 2.71, ACE Licence - School Operations Manager 

Record Keeping 

Accident Records kept by the Deputy Headteacher i/c Health & Safety and reported termly to 
Governors, other records – inspection etc - School Operations Manager  

Risk Assessment 

Handbook of Safety Information p 2.72, Educational Visits Staff Handbook   

Safety Inspections 

See separate sheet 

Science 

See Departmental Handbook 

Security 

All visitors sign in, receive identity pass and sign out.  Handbook of Safety Information p 2.78 

Stage Lighting  

Will be checked by Arts Association’s technicians prior to and at the end of each booking which 
requires stage lighting 

Training – Induction 

All new staff receive Induction Training 

Training 

Specific training eg First Aid, Epi Pen, Manual Handling, organised as and when necessary 

Vehicles 

Staff Handbook   

Violent Incident Reporting 

Staff Handbook   Positive Handling Training received by key staff 

Working Alone 

Handbook of Safety Information p 2.100 

Work Experience 

All placements inspected by Consultants 

 
 


