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CRICKET COACH & SPORTS FACILITIES ASSISTANT: 
Starting Date:  1st October 2018 or as soon as possible thereafter 

Hourly Rate:  £10.10 per hour (pay award pending) 
    

Responsible to: Sports Facilities Manager   
 
Contract: Casual hours throughout the year, including evenings, weekends 

and school holidays 

 
Contacts 
 
Teaching staff, non-teaching support staff, caretaking staff, students, parents, general public.  

 

The Post 
 
Due to an increase in the volume of bookings for cricket coaching sessions, we are looking to add 
one or more suitably qualified people to our team of cricket coaches. 
 
The Prince Henry's Sports Centre was opened in 1997 and apart from being used fully by the school 
during school hours it has a busy and varied programme available to the community which has been 
developed in recent years. 
 
The start date will be at the beginning of October (or as soon as possible thereafter).  There is a 
considerable amount of flexibility in the number of hours that will be required, with heaviest 
demand being during the winter and spring, when the Centre’s indoor cricket coaching facilities 
are in high demand.  The majority of the hours will consist of evening and weekend work, with the 
facilities also being open during school holidays. The actual hours will be determined in conjunction 
with Liam Ridings, the Sports Facilities Manager. 

 

Personal Qualities & Qualifications  
 
The successful candidate will be honest and reliable. He/she will need to be well presented and 
smart, although on most occasions sportswear will be acceptable. We would also expect the 
successful candidate to have ICT skills, good interpersonal skills (both on the telephone and face 
to face) and he/she may well have some coaching awards.  
 
A cricket coaching award (ideally ECB Level 2) is essential given that the Sports Centre is actually 
The Worcestershire Cricket Centre and coaching of individuals and teams forms a large part of the 
Centre’s programme.  
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Duties 
 

The Cricket Coaches and Sports Facilities Assistants will work closely with the Sports Facilities 
Manager and on occasion, will in practice share with him or support him in the discharge of certain 
of his duties:- 
 

 To coach cricket on an individual one to one basis and group coaching sessions  
 

 To assist with overseeing all community sporting activities taking place on the site to ensure 
that the facilities are being used appropriately  

 

 To assist with customer service including answering the telephone, working at reception, 
meeting customers, handling bookings, collecting payments (including cash) in line with the 
Centre’s financial procedures, and working behind the bar when appropriate  

 

 To ensure that the proper equipment is laid out in the Sports Centre prior to use and that 
changeovers of activities in the Sports Hall and on the all-weather pitch take place smoothly  

 

 To carry out such non-skilled odd jobs and tasks as may arise from time to time in the normal 
functioning of the Centre and all-weather pitch  

 

 To assist in the monitoring and regulation of the school's outdoor sport facilities 
 

 To assist in the expansion of the programme on offer, generating new trade and increased 
income, and to identify new user groups  

 

 To assist in the production of a user database and other marketing/advertising tools  
 

The post holder must promote and safeguard the welfare of children, young and vulnerable people 
that they are responsible for or come into contact with, and the post is subject to an enhanced DBS 
check. 
 

This job description allocates duties and responsibilities but does not direct the particular amount 
of time to be spent carrying them out and no part of it may be so construed.  
 

This job description is not necessarily a comprehensive definition of the post.  It will be reviewed 
at least once a year and it may be subject to modification or amendment at any time after 
consultation with the holder of the post.  
 

The duties may be changed to meet the changing demands of the Academy at the reasonable 
discretion of the Headteacher.  
 

This job description does not form part of the contract of employment.  It describes the way the 
post holder is expected and required to perform and complete the particular duties as set out in 
the foregoing.  
 

Applications 
 

Applications should be submitted using the school’s official application form and accompanied by 
a supporting covering letter. The application form can be downloaded from the school’s website 
www.princehenrys.worcs.sch.uk  or is available from the Headteacher’s PA, Mrs Zoe Bradley (email 
secretary@princehenrys.worcs.sch.uk  or telephone 01386 765588). The closing date for 
applications is 9.30 am on Monday 24th September 2018 and interviews will be held shortly 
thereafter. Applications can be submitted to Zoe Bradley in a hard copy format or electronically by 
email.  
 

September 2018  
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